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Google	Drive	and	Moodle	
	
Google Docs can be uploaded directly in Moodle. 
 

Documents created in Google Drive will look like the ones 
to the left.  The file extension associated with them is 
.gdoc  If simply dragged and dropped into Moodle, your 
teacher will not have permission to view them, making 
them unreadable.  While they can be downloaded as 
specific document types and then uploaded into Moodle, 
those steps are not necessary. 

 
 
1. To upload a document from Google Drive into Moodle, log 
into your course in Moodle.  Open the Assignment Dropbox 
where you wish to submit your document.  Click on the icon. 
 
2. You will then be presented with this menu.  
Click on Google Drive. 

                 The FIRST time you do this, you will be asked to log into your account. 
 
 
 
 
 

 
 
Choose your rvschools account – the screen suggests you will be taken to the  
RVS K9 Moodle server, but your Gmail account will access the RVLC Moodle server. 

 
 
 
3. When in your Google 
Drive account, you will see 
your folders and files. 
Navigate through them as 
you would any file system, 
by double clicking. 
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4. Double click on the document 
you wish to upload into Moodle.  
It will appear in a new window. 
Click Select this file. 
 
5. The file appears in your dropbox. 
Click Save changes. 
Note the file extension of your 
document changes from .gdoc to 
.rtf, which makes it readable 
outside of Google Drive. 
 
 
 
6. You have successfully submitted to the dropbox when you see a screen which 
confirms that you have “Submitted for grading”. You can double check at the bottom 
of the window that you have submitted the correct document. You are also able to see 
the exact time you submitted your document. 
 

 
 
 


