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Looking Back
Take some time to think about the following; then fill in your responses:
1. To be successful in this course, the speed requirements are 30–50 wpm and 100–150 kpm. How do you compare to these requirements? Do you think this range is sufficient for your technology use in the future? Provide reasons for your answer.



Answer:

	


2.
a.
How did your work environment help develop your keyboarding skills? Include references to your equipment, workspace setup, etc. 

Answer:

	


b. How did your work environment hinder your ability to develop your skills?  Include references to your equipment, workspace setup, etc. and changes that could have been made to make the environment more productive.


Answer:

	


2. What personal skills do you have that helped you to be successful in this course? Be specific.



Answer:

	


3. Think of three examples of where strong keyboarding skills would help you in your life now or in the future. (Assume you will be working at a job that interests you). Specifically, be clear about how the skill applies. An example is provided.

Example: At the end of taking my 30-level English course, I will have to take a Diploma Exam with a writing part. This writing part is timed. If I was able to use a computer to complete this part of the exam, I would be able to get all of my thoughts out because my typing skills would not slow down my ability to get them written out. This would also help because it would give me more time to look over my work before the time was up and I could see whether I was missing something I really wanted to say.


Answer:

	


