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Self (
Workstation Routines Rubric
	SKILLS
	Expert/Master

Exemplary work—you are up for promotion.
	Proficient

Consistent, well-done work, good work ethic. It’s bonus time!
	Competent

Work meets standards but there is room for improvement.
	Limited

Work must improve—you are on probation.
	No 

Evidence

STOP. CHECK IN.

Discuss action plan with your teacher.

	Apply Efficient Workstation Position and Routines

	Applies Ergonomic Principles 

Appropriately adjusts monitor, keyboard, desk, chair, and other equipment to ensure workstation is ergonomically appropriate (comfortable, healthy, safe, and efficient).
	I always apply efficient workstation position and routines and often take initiative that exceeds required techniques/skills.
	I consistently apply efficient workstation position and routines and I rarely need prompting.
	I usually apply efficient workstation position and routines and occasionally need prompting.
	I rarely apply efficient workstation position and routines and frequently need prompting.
	

	Maintains Good Body Position

Correct posture, keyboard centred to body and a hand span away.
	I always maintain good body position.
	I consistently maintain good body position.
	I usually maintain good body position.
	I rarely maintain good body position.
	

	Observes Software Compliance Requirements

Observes ethical, legal, and security measures in handling software and hardware (copyright, privacy, confidentiality).
	I always observe ethical, legal, and security measures in handling software and hardware (copyright, privacy, confidentiality).
	Not applicable
	Not applicable
	I rarely observe ethical, legal, and security measures in handling software and hardware (copyright, privacy, confidentiality).
	


