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1. You have completed a spreadsheet assignment that you wish to share with a friend. You want your friend to give you feedback on your layout and design. There is a problem. Your friend does not have Excel 2007 on her or his computer. What can be done so that your friend can view the layout of your spreadsheet?


Answer:

	



2. Provide two examples of formatting that would not work in the situation described in question 1. Explain why neither of these formatting options would work for the situation.

Answer:

	



3. You and two other classmates have been gathering individual data that will need to be combined for a biology group project. You have taken this project home and started to enter the data into a spreadsheet. You are responsible for setting up the data in a clear and easy-to-read table with the appropriate formatting and to set up the formulas needed. 

It is now time for your group members to enter their data into the spreadsheet and create the charts required. How will you ensure that your formats and formulas are not altered by the additions made by your group members?

Answer:

	



4. In the situation described in question 3, each group in your class is required to save its files to the network so that the teacher can access the files. Since every group is working on the same type of project, there is a good chance the file names will be similar. How can you make your file immediately recognizable to the teacher when he or she is looking through all the file names trying to determine which one belongs to your group?

Answer:

	



