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Assignment

Name: _________________________

Accounting Career Report

In order to explore the variety of accounting positions available, complete the following career report. The report can be submitted as a poster, written report, or podcast. 

· Research and locate three different advertisements for jobs in the accounting field (from your local newspaper or printed from other sites on the Internet); for example, help wanted ads or the business section of the local paper.

· Choose at least one advertisement from each source; e.g., one newspaper and two other sites, or one other site and two from a local newspaper.
· The advertisements must be different level jobs; e.g., one clerical and two professional (e.g., CA, CMA), or one professional and two clerical.
· The advertisements must be for different types of business; e.g., law firm, public firm, marketing.
· Position must be available in your local area (suggested search could be accounting positions, Red Deer).
(Advertisements in newspapers pay for each letter, so many abbreviations are used. Some common abbreviations are: accounts payable—a/p, accounts receivable—a/r, payroll—pyrl, bookkeeping—bkpg.)

· Indicate your source for each job (name and date of the newspaper, the website Internet address, and the date of your search).

· Under each advertisement, indicate in your own words what kind of duties you would have (what would this position be like). This should be short and not copied but summarized from the advertisement.  

· Post and share this information with others taking this course. Check with your teacher on how and when to do this.

· Submit your report for assessment. Make sure to include a scan or the text from the job advertisements for your teacher.
Evaluation
	Expectation
	Mark

	Three different types of jobs in the accounting field are submitted
	
3
2
1
0

	The source and the date are included for each
	
3
2
1
0

	Duties for each position are listed in own words
	
3
2
1
0

	This sheet is included
	


1
0

	Neatly arranged and easy to read
	
3
2
1
0

	Effort
	

2
1
0

	TOTAL (Out of 15)
	


