Transaction Analysis Steps

Step 1:
Which accounts are affected? 

(refer to the account titles and place on T-accounts)

Step 2:
What types of accounts are these?
Step 3:
What does the T-account look like for this type of account? 

(refer to Analyzing the Balance Sheet in Tips and Tricks in the Toolkit)
Step 4:
Are these accounts increasing or decreasing?
Step 5:
Are these accounts debits or credits?
