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	FIN 1030: WORKSHEET

	Work through evaluating what you have completed using the checklist below.  Present your best work for assessment.


	4

Expert/master

exemplary work. You are up for promotion.


	3

Proficient,

consistent, work exceeds standards. It’s bonus time!


	2

Competent

work meets standards, but there is room for improvement.


	1

Limited.

Your work must improve. You are on probation.


	0

No evidence.

STOP. CHECK IN.

Discuss action plan with your teacher/learning facilitator.
	Level Achieved

	· Heading includes company name, worksheet, and date (For ____ ended ____)and is centred on three lines at the top.

· Accounts are appropriately numbered as copied from the ledger: Assets start with 1, Liabilities with 2, Owner’s Equity with 3, Revenue with 4, Expenses with 5.

· All assets, drawing, and expenses are in the Debit column.

· All liabilities, capital, and revenue are in the Credit column.

· Debits equal credits in Trial Balance and are properly ruled.

· Assets, liabilities, capital and drawing have been extended to the balance sheet.

· Revenue and expenses have been extended to the income statement.

· Words Net Income or Net Loss in Account Title column are preceded by one blank row.

· Net income/loss have been properly calculated under the smallest number in income statement and balance sheet.

· Debits equal credits.

· Single rule used before totals, and a double rule used after.
	· All items are checked off and work contains no errors. 


	· All items are checked off and work contains two errors.
	· All items are checked off and work contains three errors.
	· All items are checked off and work contains more than three errors.
	
	


