
SUMMARY OF SKILLS & ATTRIBUTES

EDUCATION

EMPLOYMENT & VOLUNTEER EXPERIENCE

School Attended City or Town Year Started Year Expected to Graduate

POSITION, COMPANY, & RESPONSIBILITIES DATES WORKED

INTRODUCING



certifications

INTERESTS & AWARDS


	Position, Company & Responsibilities: Junior Counselor, XYZ Camp 
• Helped run canoeing and kayak program
• Taught kids basic water safety
• Administered basic first aid to cuts and scrapes

Babysitting 
• Children aged 2-9
• Prepared meals, played games and made crafts
• Responsible for walking kids home from school

Volunteer, CIBC Run for the Cure 
• Helped with set-up and take down
• Encouraged runners along the route
• Helped answer participant questions on run day
	Dates Worked: July/August 2013




2010 - 2013




2011 - 2013
	School Attended 2: School Attended 2
	City or Town 1: City or Town 1
	City or Town 2: City or Town 2
	Year Started 1: Year Started 1
	Year Started 2: Year Started 2
	Year Expected to Graduate 1: Year Expected to Graduate 1
	Year Expected to Graduate 2: Year Expected to Graduate 2
	School Attended 1: School Attended 1
	Summary of Skills & Attributes: Use short phrases and adjectives to help show employer what would make you a good candidate for the position. 

Examples:

• Hard-worker
• Organized
• Team-player
• Good communication skills
	Certifications: List certification and the name of the issuing agency/institution.

Examples: 

• Emergency First Aid and CPR- St John Ambulance 
• Bronze Cross Swim Certification 

	Interests & Awards: List your interests and any awards you have received.

Examples:

• Joe Smith Memorial Award, Demonstrating Compassion, Grade 9, Queen Elizabeth Middle School 
• Triathlete 
• Avid Traveler 
• Fluent in English and Blackfoot 
• Guitar 

	Your Address: Add your mailing address here
Add your mailing address here
	Your Email Address: Add your email address here 
	Your Phone Number: Add your phone number here
	First and Last Name: FIRST AND LAST NAME


