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	Summary of Certifications, Interests & Awards: List certifications, interests, and awards that make you a good candidate for the position.

Examples:

• Emergency First Aid and CPR- St. John Ambulance
• Triathlete
• Fluent in English and Blackfoot
• NCCP Community Coaching Certification
• Available evenings and weekends in May and June 
• Available for full time work in July and August
	Select a Skill Category: [communication_skills]
	Select a Skill Category 2: [teamwork_skills]
	Select a Skill Category 3: [general_skills]
	Skill Summary 1: Select a category from the drop down menu. You will complete 3 of these skill categories. Tip: Include skill categories that are relevant to the job for which you are applying.

• Great at listening and following directions
• Can speak, read and write in English and Blackfoot fluently
• Gave clear instructions to the kids when I worked at XYZ camp
	Skill Summary 2: Select a category from the drop down menu, then list relevant skills.

• Work well with people of all ages including my teachers, kids at summer camp and teammates
• Play soccer and volleyball, both sports that require teamwork
	Skill Summary 3: Select a category from the drop down menu, then list relevant skills.

• Quick learner that loves to be challenged and learn new things
• Personable and courteous 
• Dedicated and reliable
	Education: List the schools you are attending (or have attended previously), along with any extra-curricular clubs or teams you are involved with.

Examples:

• Working towards a High School Diploma, St Francis High School, Calgary
• Member of band program and golf team
	Employment & Volunteer Experience: List any previous employment and volunteer experience you have.

Examples:

• Three years babysitting experience with kids aged 2-7, Calgary
• Two years helping set-up and take-down of CIBC Run for the Cure, Calgary
• Spent last summer volunteering as junior counselor, running water sports, XYZ camp, Cyprus Hills
• 4 months retail experience, running a cash machine and helping customers, Shoes R’Us, Calgary
	First and Last Name: First and Last Name
	Your Address: Your mailing address
	Your Email Address: Your email address
	Your Phone Number: Your phone number


