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How to Change Keyboard Languages

Click the EN down by the clock (bottom right corner)

Select Show the Languages bar

v EN English (United States)
EN English (Canada)

Show the Language bar

At the top center of the screen, click the down arrow on the Languages bar
Select Settings...

EN'English (United States) .2'Help

-

ﬂ Correction

v @8 Help Button

Settings...

Restore Defaults

Select the language from the Default input languages dropdown menu (go to step 9)
If the needed language is NOT listed in the Default input languages dropdown menu, click the Add button
in the Text Services and Input Languages window

--| Text Services and Input Language

General | Language Bar | Advanced KeySeﬂings|

Default input language

Select one of the installed input languages to use as the default for all input
fields.

[Englsh (United States) - US

Installed services

Select the services that you wart for each input language shown in the list.
Use the Add and Remove buttons to modify this list.
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7. Select the Keyboard for the language you need from the list in the Add Input Language window

— Add InputLanguage .
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Select the language to add using the checkboxes below.
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-Spanish (Bolivia)
-5panish (Chile)
-Spanish (Colombia)
-Spanish (Costa Rica)
-Spanish (Dominican Republic)
-Spanish (Ecuador)
-Spanish (Bl Salvador)
-5panish (Guatemala)
-Spanish (Honduras)
-Spanish (Mexico)
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8. Click the OK button

9. Select the Language you have just added from the Default input language dropdown menu

—| Text Services and Input Lang

General | Language Bar I Advanced Ke'ySetLings|

Default input language

Select one of the installed input languages to use as the default for all input

fields.
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10. Click the OK button



11. Change the Language in the Language bar (at the top center of the screen) to the one needed
EN'English (United States) 2/Help -
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v EN English (United States)

ES Spanish (Mexico)

EN English (Canada)

The keyboard will now function as though it has the keys of that language’s keyboard.



How to Change the Keyboard Language Back to English

1. At the top center of the screen, click the down arrow on the Languages bar
2. Select Settings...
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Restore Defaults

3. Select the English (Canada) - US from the Default input language dropdown menu

General | Language Bar I Advanced KeySatingS|

Default input language

Select one of the installed input languages to use as the default for all input
fields.

i ada) - US

English {Canada) - Canadian French
English (Canada) - Canadian Multilingual Standard

1 anada) - US
English (United States)- IS
Spanish (Mexdco) - Latin American

Keyboard
L w Latin American

f w Ink Comection
[l Engish (Canads)

Keyboard

: Remove

= (Canadian French
» Canadian Multilingual Standard

Properties...

: Move Up
e w Inik Comection

Maove Down

4. Click the OK button

5. Change the Language in the Language bar (at the top center of the screen) to EN English (Canada)

~ ENEnglish (Canada) e=US \2'Help .

EM English (United States)
ES Spanish (Mexica)

v EN English (Canada)

6. Minimize the Languages bar (the —in the top right of the bar)






